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CIRCULAR

S ub.jcct: - ]'IIAININ(; COI]RSII FOR 02 WIiI,tKS (PAI{I'-]'IMlt)'ilIAININ(; COIili.Sti ON

"MICttoS0I.-T OF-I-ICE 2013 1201 6" !'ltOM 09-10-21117't' O 20-10-2017

Sccretaliat 'l'rair.ring Instilulc (S'l'l) is organizing a part 1ir.r.rc 1'raining Course on thc

subjcct cilcd abovc 1o bc hcld liom 09-10--2017 to l0-10-2017 at 0900 to I Ii0 hours daill'. Ihe coulsc

objcctivcs arc 1o build ancl cnhancc N4iclosoli Olllce basics and advaucccl lcaturcs (ll" ccntury tools).

Morcovcr. thc coursc rvill cnablc so\,on)mcnt cmployccs to rrsc lntcrnct. Ilnail and Organizational

.,vcbsitcs to conchrct thc busincss o1'govcrnrlcnl anr-1 1o communicatc r.l,itlrin govcr'l)ment ancl r.i'jtlr

gcnclal public.

2. All BISP Wings arc rcqucsled lo convev suitable nominalion(s) ol thc Ol1rcials lbr the

aliucr.ncnlionccl training progranr. lhc S'l l MIIMOIIT\NDLJNl is cncloscd ri'hich incluclcs thc l'raining

Objcctivcs ancl C'ourse Conlents etc.

L l hc nominatious mal be lbrr.vardcd to Dircctor ('l'r'aining)1 I'raining Wing on thc- fbrmat

gircn bclou'. a1 thc carlicst (bcfbrc 2"'l Octobcr, 2017) lbr appror"al to compctcnt authorit)'.
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